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The Public Schools of Brookline

Educator Laptop Loan Agreement

	Educator:
	
	
	School/Department:
	


The Public Schools of Brookline is pleased to place a laptop computer in the hands of educators to support teaching, learning, and professional productivity.  In order to ensure the technology serves as an effective instructional and administrative tool, educators who wish to be assigned a laptop computer must agree to the following guidelines and understandings: 
1. The educator agrees to follow all PSB regulations and policies governing the use of the PSB hardware and software, including, but not limited to, the Policy on the Use of Information Technology Resources, Use and Care of Laptop Guide, as well as all applicable State and Federal laws, including copyright and intellectual property law, pertaining to software and information. 

2. The computer is the property of the Public Schools of Brookline.  If an educator leaves the school system or takes a leave of absence (i.e. sabbatical, maternity), the laptop computer is to be returned to school officials. Upon request of school personnel, the educator agrees to return equipment promptly.
3. No software is to be installed without the permission of the technology staff.  This includes disabling the anti-virus.
4. The educator shall not remove or alter any PSB identification labels attached to or displayed on the computer, nor shall the educator change identification within the computer, e.g. the computer name. 

5. The educator agrees to handle the computer carefully and protect it from potential sources of damage. 

6. The educator agrees to be financially responsible for damage sustained to the laptop under their care which is not able to be remedied through any warranty or service contract coverage and which represents damage beyond normal/reasonable “wear and tear;” the determination as to any such damage will be the sole authority of the Public Schools of Brookline; 

7. The educator agrees to be responsible for the cost of replacement of a lost or stolen laptop. The educator must report theft (or suspected theft) of the computer to school personnel immediately.
	Computer Make
	Computer Model

(includes size, speed, processor)
	Serial #

	Apple
	MacBook Air
13 inch 1.4ghz Intel Core I5
	


I have read and agree to comply with these guidelines: 

____________________________________________

________________________

Signature of Educator:





Date:
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